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Millbrook Parish Council  

Minutes of Staffing Committee meeting 

8th March 2021 at 7:30pm 
 

Attendees: Cllr Lewis (Chair of the Staffing Committee), Cllr Roberts (Chair of the Council), Cllr Wood 

In attendance: Mrs K Heald, Parish Clerk 

 

1. Apologies for absence 

None received.  An email was  received during the meeting from Cllr Wilton, who was unable to 

attend due to work commitments. 

2. Exclusion of public and press from the meeting 

It was proposed by Cllr Lewis, seconded by Cllr Roberts and agreed by Cllr Wood to 

resolve that pursuant to section 1 (2) of the Public Bodies (Admission to Meetings) Act 

1960 and the Local Government Act 1972 S100 (2) the public and press leave the 

meeting because of the confidential nature of the business to be transacted.   Resolved. 

 

3. Approval of minutes from the previous meeting 

It was proposed by Cllr Roberts, seconded by Cllr Lewis and agreed by Cllr Wood that  

the minutes of the staffing committee meeting held on 20th July 2020 are approved as a 

true and accurate record of the meeting.  Resolved. 

 

4. Review of the Staffing Committee’s Terms of reference. 

Cllr Lewis proposed the following amendment: 

3.5 ‘Recruitment’ is amended to a panel of 2 members not 3.  Cllr Lewis proposed, 

subject to this amendment, the staffing committee’s Terms of Reference approved.   The 

motion was seconded by Cllr Wood and agreed to Cllr Roberts.  Resolved. 

 

5. Update of the Parish Clerk and Council’s Street Cleaner’s staff appraisals. 

(i) The Street Cleaner’s staff appraisal which had been conducted by the Parish Clerk was  

noted.  No issues were raised.  The Street Cleaner keeps in touch with the Clerk, 

informing her when he is working by WhatsApp. 
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(ii) The Clerk’s staff appraisal has been completed by the Chair & Vice Chair.  No issues 

have been reported.  The both the Chair & Vice Chair meet (virtually) meetings with the 

Clerk, at least fortnightly. 

 

5. Review of the Council’s payroll procedures 

 During the last full Council meeting held on 16th February 2021 the Council considered 

the Clerk’s report and recommendation to outsource the Council’s payroll.  Following the 

recommendation from Cllr Wilton, that the Council’s reviews the Clerk’s job description 

that matter was deferred to the Staffing Committee. 

 Cllr Roberts confirmed having looked at the Clerk’s job description, there is nothing in 

stating the Clerk is required to calculate the payroll, which has been previously 

completed by the Deputy Clerk. 

Cllr Roberts proposed in the interests of transparency and sustainability the Council 

should outsource the payroll.  It was agreed the Staffing Committee would agree to the 

Clerk’s recommendation of using One Less Worry, which will be subject to review. 

The motion was seconded by Cllr Wood and agreed by Cllr Lewis.  Resolved. 

  

6. Government National Wage increase1 and review the staff pay. 

The staffing committee noted from April 2021 the National Living Wage will increase.  

The committee to undertake a review of the Street Cleaner’s contract. 

 

7. Legislation permitting employees to carry forward holiday during the Coronavirus  

pandemic. 2 
 The committee noted the legislation permitting employees carry forward holiday during 

the pandemic and the annual holiday entitlement calculations produced by the Clerk.  Cllr 

Roberts agreed to check the Clerk’s calculations. 

 

 

The meeting closed at 19:21 

 
1 https://www.gov.uk/government/news/national-living-wage-increase-to-protect-workers-living-standards 
 
2 https://www.gov.uk/government/news/rules-on-carrying-over-annual-leave-to-be-relaxed-to-support-key-

industries-during-covid-19 
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